
WAHT-KD-016 
Theatre Key Documents      
 
 

Page 1 of 8 

Please note that the key documents are not designed to be printed, but to be used on-line.  This is 
to ensure that the correct and most up-to-date version is being used. If, in exceptional 
circumstances, you need to print a copy, please note that the information will only be valid for 24 
hours and should be read in conjunction with the key document supporting information page 

 
 

 
 
 

Safety Standards for WHO Sign In 
 
 

 

This guidance does not override the individual responsibility of health professionals to 
make appropriate decision according to the circumstances of the individual patient in 

consultation with the patient and /or carer.  Health care professionals must be prepared to 
justify any deviation from this guidance. 

 
 
 

 
This guideline is for use by the following staff groups: 
 
All surgeons, anaesthetists, Theatre Staff, Obstetric Staff, and any staff involved in the 
care of patients undergoing invasive procedures. 
 

 
 

 
Lead Clinician(s) 

 

 
James Hutchinson Consultant Anaesthetist 

Approved by TACCSS ……. on: 16th July 2025 

Review Date  

 
 
This is the most current document and should 
be used until a revised version is in place: 

16th July 2028 

 
 

Key amendments to this guideline 

Date Amendment Approved by: 

17th Jan 24  Document approved. TACCSS 

20th May 2025 Document reviewed & updated.  

 
 
 
 



WAHT-KD-016 
Theatre Key Documents      
 
 

Page 2 of 8 

Please note that the key documents are not designed to be printed, but to be used on-line.  This is 
to ensure that the correct and most up-to-date version is being used. If, in exceptional 
circumstances, you need to print a copy, please note that the information will only be valid for 24 
hours and should be read in conjunction with the key document supporting information page 

 
 

Introduction 
 

 The Sign In confirms that the correct patient has been brought to the procedure area, 
the consent form, intended procedure, and site are correct, and that any critical 
information has been sought. 

 
 

Staff responsible for Sign In 

 The patient must be signed in by 2 registered members of staff.  

For procedures performed under sedation or general/regional anaesthesia, this must 

be the anaesthetist and anaesthetic practitioner. For procedures not involving an 

anaesthetist, the operator, or nominated deputy, and a registered practitioner must 

verify the patient’s identity prior to local anaesthesia being given. This helps safeguard 

against wrong site surgery. 

 The operator, or nominated deputy, must also verify the patient’s identity and sign the 

theatre checklist. 

 The patient escort must remain with the patient until Sign In is completed. 

 

Critical information to be checked at the Sign In 

 Critical information to be checked at the Sign In includes: 

o Patient identification must be checked against the patient wristband, consent 

form and operating list. 

o Surgical site mark, where laterality applies. 

o Confirmation that anaesthetic machine and medications are prepared and 

correct. 

o Allergies 

o Detail of whether a difficulty airway is anticipated. 

o Aspiration risk. 

o Risk of blood loss (>500mls or 7ml/kg in children). 

o Presence of metalwork or surgical implants. 

 

 The patient should be encouraged to actively participate with the Sign In whenever 

possible. They should be kept fully informed at each stage and reassured that the 

Sign In is part of the usual safety checks. 

 A confirmation with the scrub team must be sought that all required instruments/trays 

are sterile and present for the procedure. 

 The WHO checklist must be used to conduct the Sign In to ensure that all the steps 

are followed. The Sign In must also be documented as having been completed. 
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Combination of Sign In and Time Out 

 In certain areas the patient may not be admitted to an anaesthetic room and may not 

receive any anaesthesia or sedation prior to procedure. The patient is brought 

straight into the clinical area for their procedure.  

 It is still important that there is specific safety checks carried out by the operator and 

team prior to the procedure. Unless you have the relevant paperwork to complete a 

combined Sign In and Time Out, e.g. Category 1 Caesarean Section Safety Checklist 

(see appendix 2), or the Local Anaesthetic WHO Checklist (see appendix 4), you 

must complete both the Sign In and Time Out separately using either the WHO 

Checklist paper work (appendix 3), or the equivalent paperwork that has been 

adapted for Maternity (appendix 1). 

 All members involved in the procedure should be present and attentive during this 

safety check. 

 

Obstetric Sign In 

Sign In of a maternity patient requires additional questions as part of the Sign In. These 

include: 

 Caesarean Section Category 

 Are blood products available? 

 Has the appropriate antacid prophylaxis been given? 

 Is the resuscitaire checked and ready? 

 Has the neonatal team been called, if needed? 

These checks must be completed using the WHO paperwork available in Obstetric theatre. 

Patients undergoing Category 1 caesarean section will have combined Sign In and Time 

Out, using the relevant paperwork, in theatre. 
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Appendix 1 - Maternity Cases Only – Surgical Safety Checklist. 
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Appendix 2 – Category 1 Caesarean Section Safety Checklist. 
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Appendix 3 – WHO Checklist 
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Appendix 4 – Local Anaesthetic WHO Checklist 
 
 
 

 


