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APPENDIX  8

FLEXIBLE WORKING ESCALATION STAGE CHECK LIST
FIRST SECTION TO BE COMPLETED BY LINE MANAGER
	Full Name of Employee, Job Title, Department, Division

	Enter text.
	Date of Flexible Working Exploration Meeting: 
	Enter a date.
	Date Manager confirmed unable to accommodate Flexible Working Request within immediate Department /Area of Work and a PENDING outcome is entered into ESR/confirmed to individual:	
	Enter a date.
	Date Escalation Stage started (date of Exploration Meeting):
	Enter a date.
	Date Escalation Stage due to finish (maximum 8 week period):
	Enter a date.
	
	

	REMAINING SECTIONS TO BE COMPLETED BY INDIVIDUAL (with support from their Trade Union Representative or HR Representative if necessary)
	

	Details of Working Pattern Being Sought:

	Enter text.
	Job Role & Band Being Sought:
	Enter text.
	Location of Role Being Sought (Division/Trust Wide?)

	Enter text.


I ACCEPT THAT DECISION TIMESCALES (AS DETAILED IN THE FLEXIBLE WORKING POLICY) MAY NEED TO BE EXTENDED TO ALLOW FOR THE FLEXIBLE WORKING ESCALATION STAGE PROCESS TO BE PURSUED BY ME: 
Employee’s Signature:	Enter name.	Date: Enter a date.
Print:	Enter text.
Manager’s Signature:	Enter text.	Date: Enter a date.
Print:	Enter text. 
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