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Appendix 1
Worcestershire Acute Hospitals NHS Trust Starting Salary Pro-forma

	Starting Salaries – Evidence for Accelerated Incremental Point
(Please ensure that you have read the Starting Salary Policy before you complete this form and attach a copy of this form to the New Starter Form)

	Employee Details

	Name of Employee:

	

	Assignment Number:

	

	Department:

	

	Position

	

	Name of Line Manager:

	

	Pay point: (point on scale)
	

	Salary:

	

	Supporting Information
Please provide details below of the experience that has been taken into consideration to justify offering above the minimum paypoint. Please list the candidate’s previous jobs including: the dates in the role, job title, organisation, previous pay and key transferable skills. Please ensure you include the full employment history including any gaps in employment/maternity leave.



	

	Start Date
	End Date
	Job Title
	Organisation
	Previous Pay
	Key Transferable Skills/
Notes

	October 2022
	November 2023
	Staff Nurse
	Droitwich	Spa Hospital
	£30,000
	Senior nurse in	surgery with experience of caring		for surgical patients,
mentoring students.

	November 2023


	April 2024
	
	
	
	Maternity Leave

	


	
	
	
	
	

	Please attach any relevant documentation e.g. payslips, application forms, CV etc.









	Approval
I have checked the information as stated above and confirm that the position on the pay band is
appropriate based on the relevant experience set out above and is consistent with the position on the pay spine of staff in this team/department.

	Name of Line Manager:
	

	Signature of Line Manager:
	

	Date:
	

	Name of Divisional Director of Operations/Divisional Director of Nursing/ Equivalent Director Level (Corporate)
	

	Signature of Divisional Director of Operations:
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	Date:
	

	Name of Human Resources Business Partner:
(HRBPs can sign off any requests that are in line with AFC Terms and Conditions where the offer is not in line with AFC Terms and Conditions the Salary Variation Form will need to be considered by
the Executive Pay Panel)
	

	Signature of Human Resources Business Partner:
	

	Date:
	

	Where the offer is outside AFC Terms and Conditions the Salary Variation Form will need to be considered by the Executive Pay Panel and signed off by Chief People Officer





Workforce Team to send approved forms to Finance for information.
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