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Front sheet completed in full? (Approval, review, owner)    	Yes    ☐		         No      ☐           
   
Body of key document conforms to relevant standard template	Yes    ☐		         No      ☐     
Does the content of the document use inclusive language?	Yes    ☐		         No      ☐          
Inclusive language is language that does not exclusively refer to the binary of male and female.  Please refer to the document A Guide to Inclusive Language in Policies for further information    
Is there a monitoring section included?				Yes    ☐		         No      ☐          
Are all references included?					Yes    ☐		         No      ☐          
Are supporting documents included and completed?		Yes    ☐		         No      ☐          
(This should be a financial risk assessment and new EIA form)
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Details (name of committee/group and date of approval)		Click here to enter text.
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If yes, has this been to MSC for comments/approval?		Yes    ☐		         No      ☐          
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Please be aware that it is normal practice for all key documents to be published on both the trust intranet page and public facing website.
You must consider and confirm that the content does not risk the safety of patients or the public, prior to uploading to public-facing websites.  This must be discussed as part of the approval process and included in any subsequent minutes.  We therefore require your positive confirmation that this is appropriate to publish to the public facing website?		
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